
 

 
Jane C. Sween Research Library and Special Collections 

DONOR AGREEMENT 
DEED OF GIFT  

 
 
I, ___________________________________, (Donor) have the authority to donate and do voluntarily 
donate the materials described herein to the Jane C. Sween Research Library and Special Collections at 
Montgomery History (MH). The Donor assigns and conveys to MH all legal title to the materials, which 
become the permanent property of MH upon receipt. This deed of gift becomes effective when signed by 
the Donor. 
 
 

Copyright/Intellectual Property Rights Statement 
 

The Donor declares the following regarding the intellectual property component of the gift: 
 

__ I know that I own the copyright and other intellectual property rights for this gift and  
do intend/do not intend  (circle one) to transfer this copyright and other intellectual property 
rights to MH (attach copyright statement and/or stipulations as appropriate) 
 
__ I do not know whether I own copyright or other intellectual property rights for this gift 
 
__ I do not own copyright or other intellectual property rights to this gift 
 
I guarantee that I have good and marketable title to both the physical and intellectual property 
components, if applicable and indicated above, of this gift, that the gift is unencumbered, and that 
I am fully authorized to make this gift. 

 
 
Where applicable, the materials will be made available to the public for research after processing and 
preservation, according to professional archival standards, is completed. The materials may be digitized, 
photocopied or otherwise reproduced or reformatted under the direction of MH staff, and may be used in 
exhibits both physical and online. There shall be no restrictions on the materials unless noted in the 
description below. 
 
MH reserves the right to dispose of duplicate materials or materials that do not fall within the scope of the 
established collection policy, according to the discretion of professional staff and their established 
procedures.  
Materials deemed inappropriate for or outside of the scope of MH’s collection: 

 
___ may be disposed of after an attempt to find another suitable repository 
 
___ shall be returned to the Donor                                                         

 
 
____ (initials) I release and indemnify MH, its employees, board members, and representatives of the 
Montgomery County government, its employees, officials, agents and representatives from any and all 
claims or demands arising out of or in connection with the use of this gift, including but not limited to any 
claims for defamation, copyright violation, invasion of privacy or right of publicity. 



 

 
 
 
Name of Donor:   
 
Address:   
 
Phone Number:   
 
E-mail:   
 
Description of materials:   
attach additional sheet(s) as necessary 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DONOR SIGNATURE ______________________________________   DATE ________________ 
 
 
 
Gifts to MH may be deductible in accordance with provisions of federal income tax laws; MH is 
a 501(c) (3) non-profit organization. MH staff members cannot legally provide any estimation of 
value and will not furnish appraisals nor provide any affirmation of appraisal. The donor named 
on this form has not received any goods or services from MH in return for this gift. 
 
The Jane C. Sween Research Library and Special Collections at Montgomery History gratefully 
acknowledges your gift and wishes to thank you for this valued addition to our historical 
collections. 
 
 
___________________________________________________________________________ 
 
Staff Use 
 
Donation received by: ___________ 
 
Accession Number: ____________ 
 
Object ID: _____________ 


